VOLUNTEER ORIENTATION CHECK LIST

Volunteer Orientation: (To be completed with the Volunteer Coordinator)

1. Central Background Registry (CBR) letter attached..........cocoviiiiiiiiiiiiiiieiiens Yes O
2. Volunteer Application Completed.......ccuviiiiiiiiiiciire i s re e ennas Yes O
3. Child Abuse Policy Procedures for VOIUNTEErS. ....cuuveiiieicicvrerecee e e ere e Yes O
4. Volunteer Sign in SHEEt.....cuiiiii i s e e e ea e Yes O
5. Drug Free POlCY. ... s e Yes U
6. Confidentiality Expectations (Code of Conduct FOrm).......ccovveiiviiiiiiiiiiecveeeenss Yes [
7. Volunteer site address and phone NUMDbDErS. .....ccccieiiciiiieri e rre e e Yes O
8. Volunteer HandbooK. .......cuiiuiiiiiiiii s e Yes O

Volunteer Coordinator's Signature Date

Volunteer Signature Date

Classroom Orientation: (To be completed on-site with Regional Manager or ARM)

Building tour / know the hour’'s SChOOl iS OPEN...c.c.iiiiiici e e e e e
Have met with the Regional Manager and classroom staff..........cccveviviiiiiiiiiniincceeens
Know where the Volunteer sign in sheet is located.........c.ooviiiiiiiiiiiiiee,
Shown the classroom set-up and signs for interest areas.........covvviiiiiiiiiciicn i e
Know the school safety and emergency procedures. .....ccvvcveveririiirririeneirarrneeensenens
Head Start mealtime expectations/philosophy........ciceiiiiicicii e
L0 LSS 0 T 4 I 1]
Transportation PrOCEAUIES. ....ie it iirecreiiraerraeraerasansasanran s rasaasaasanansanrnssnsssmnrnnsnnnnns
Current staff liSt.....e. e
Go over Standard ResSponse ProtOCOL. ......vuviieiiieiiiiirceer s s e e s s s rre s e e e
View and sign site licensing orientation.......ocvcveiieiiiiis i

*Please sign and return form to Volunteer Coordinator once completed.

Volunteer's Signature Date

Regional Manager's Signature Date
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